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KE HOACH

Cong tac gido vién chi nhiém - Nam hoc 2025 — 2026

Ldam Pong, ngay 08 thang 9 nam 2025

Can ctr Ké hoach ndm hoc 2025 - 2026 ciia nha trudng; nham thuc hién t6t Cong
tac quan 1y, gido duc hoc sinh - sinh vién. Truong Cao dang Da Lat ban hanh ndi dung, ké
hoach Cong tac gido vién chi nhi€ém nam hoc 2025 - 2026, cu thé nhu sau:

TT | THANG NOI DUNG CONG VIEC THUC GHI CHU
HIEN
1 8, 9/2025 | - Tiép nhan Tan HSSV nhdp hoc nam hoc -HSSV
2025 — 2026 (déi véi GVCN cac 16p VH, 1(‘2%3@;1
GDNN va GDMN khéa méi); tuyén sinh
- Hoan thién h6 so HSSV & noi tra, ngoai tri nam 2025
(D/s trich ngang HSSV); nha,p hQC\
2 i . A . o truoc ngay
- T6 chuc dang ky thi dua ndm hoc cua tap 25/8/2025.
thé va c4 nhan HSSV; T ngay
- Tham gia quan 1y né nép hoc tap ciia HSSV Gi4o vien 33;8 12025
trong tuan Sinh hoat chinh tri diu khoa, dau chti nhiém | sinh hoat
nam hoc; “TA‘uﬁn A
- Hoan thién thu tuc, hd so kip thoi, dung quy I(igrég{/(,j’an-
dinh ddi v6i HSSV duoc mién giam hoc phi, dau khoa.
bao luu két qua hoc tap, budc thoi hoc, xin -Sinh vién
a L GDMN
thoi hoc (néu co); nhép hoc
- Tham du Hoi nghi cong tac gido vién chu ngéy .
nhiém nam hoc 2025 - 2026 do nha truong to 08/9/2025,
) sinh hoat
chuc; “Tuan
. ) . Cong dan-
- Huéng dan, tu van cho HSSV vé phuong HSSV”
phép hoc tap, tu hoc va cach suu tam tai liéu dau khoa
tham khao phuc vu hoc tap, rén luyén nghé; E)ug/ngggzn
- Huéng dan, quén triét cho HSSV cac quy 12/9/2025.

ché, noi quy, quy dinh, ché do chinh sach lién
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quan dén HSSV; Huéng dan HSSV thu tuc
lam thé HSSV, lam thé thu vién;

- Huéng dan Ban can su 16p ghi chép va quan
Iy cac loai hd so, sd ghi bién ban sinh hoat
16p...;

- Huéng dan, tu van cho HSSV tham gia
nghién ctru khoa hoc, tham gia hoat dong ctia
cac cau lac bd van hoa, van ngh¢, thé duc, thé
thao, khoi nghiép, k¥ ning sdng;

- Pon dé¢ HSSV ndp hoc phi, BHYT, va céc
khoan thu khac theo quy dinh cua nha
truong;

- Huoéng dan cho HSSV céac néi dung, tiéu
chi danh gid rén luyén HSSV theo tung hoc
ky, nam hoc;

- T6 chure sinh hoat 16p theo chuyén dé “An
toan giao thong”; to chic cho HSSV 16p
minh phu trach ky cam két thyc hién nghiém
Luat ATGT, phong chdng té nan xi hoi, ma
tay;

- Quan triét HSSV thyc hién tét cac Noi quy
KTX, khu 6 tro;

- Quan triét HSSV thuc hién cong tac kham
sic khoe dau khoa hoc theo ké hoach cua
truong dé hoan thién hd so nhdp hoc theo
quy;

- Xay dung Ké hoach cdng tac chii nhiém 16p
theo tuan, thang, hoc ky, nim hoc.

Lanh dao
cac Khoa,
dia diém
dao tao
Bao Loc co
ké hoach
thuong
Xuyén theo
doi, kiém
tra, don
dbe
GVCN,
HSSV thuc
hién.

10/2025

- Gi4o vién chii nhiém hudng dan, tw van cho
HSSV vé phuong phédp hoc tap, tu hoc va
cich suu tAm tai liéu tham khao phuc vu hoc
tap; hudéng din HSSV cach thirc tim hiéu,
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truy cap cap nhat thong tin vé cac quy ché,
quy dinh lién quan dén HSSV;

- T6 chirc sinh hoat 16p theo chu diém “Hoc
tap va lam theo tu tuwdng dao duc, phong cach
Hb Chi Minh”, phat dong HSSV tham gia cic
hoat dong cua Poan TN, H61 SV...;

- Lam tdt cong tac quan 1y né nép hoc tap cua
HSSV, chin chinh né nép chuyén can trong
hoc tap, dac biét dbi véi HSSV nghi hoc
khong 1y do; thuc hién tét cong tac duy tri si
s0 HSSV;

- Tuyén truyén, nhic nhé HSSV thuc hién
cac chua truong, chinh sach, phap luat cua
Pang, Nha nudc, nhitng ndi quy, quy dinh
cua Nha treong. Tap trung quan triét HSSV
canh giac voi nhitng hoat dong tuyén truyén
tén gi4o, to chuc hoi nhom trai phép luat o
trong va ¢ ngoai Nha truong. Tang cuong
nam bat tinh hinh dién bién tu twong trong
HSSV va bao céo kip thoi nhitng van dé bat
thuong vai Phong Cong tac HSSV theo yéu
CAU;

- Thuc hién cac nhiém vu khac theo yéu cau,

ké hoach ctua khoa va nha truong;
- To6 chirc Ho1 nghi bau ban can su cac 16p

nam tht nhat, kién toan cong tac Ban can sy
cac 16p nam 2, 3; hoan thi¢én cong tac dang ky
thi dua nam hoc cia tap thé va ca nhan
HSSV.

Giao vién
chu nhiém

Lanh dao
cac Khoa,
dia  diém
dao tao
Bao Loc
co ké
hoach
thuong
Xuyén theo
doi, kiém
tra, don
ddc  thuc

hién va bao
céo két qua
hang thang
cho phong
cong tac
HSSV.

11/2025

- Sinh hoat 16p theo chii diém chao mimg
ngay Nha gido Viét Nam 20/11;
- Khich 1& va tu vin cho HSSV tham gia

nghién ctu khoa hoc, phong trao khdi

Lanh dao
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nghiép-déi mdi sang tao, cac hoat dong cua cac tha,
cac cau lac bo trong nha truong; tham giacac | ., ., d;\a diem
Gilao vién | dao tao
hoat dong VHVN-TDTT chao mung ngay | .hy nhiem | Bao  Loc
20/11; co ké
_ Giai dap thic mic ciia HSSV (néu c6), lam hoach
. . thuong
tot cong tac tu van cho HSSV; xuyén theo
- Phat dong phong trio, t6 chitic cho HSSV doi, kiém
2 A \ , \ tra don
t hl h, d h t %
(?ng v¢ sinh lam sach, dep canh quan truong dbe  thue
16p; hién.
- Trién khai, thuong xuyén dong vién HSSV
tham gia phong trao rén luyén tay nghé,
phong trao khdi nghiép-ddi méi sang tao,
phong trao binh dan hoc vu sé;
- Guii danh sach ban can sy 16p vé phong
Cong tac HSSV trudce ngay 20/11;
- Thuc hi¢n cac nhi€ém vu khéc theo yéu cau,
ké hoach cua khoa va nha truong.
12/2025 |- Pay manh tuyén truyén, giam sat viéc
HSSV thuc hién cac quy dinh nhu: tu quan tu
vé sinh giang duong, v€ sinh khuon vién theo
khu vuc dugc phan cong, mang thé HSSV
khi di hoc, tham gia cac hoat dong & Nha
truong, né nép, tac phong 1én 16p...;
- bon dbc, nhic nha, quan triét, giam sat
" i X Gidovién |Lanh dao
H?SV thuc h{¢n nghiém t1}c quy ché trong chi nhiém | Khoa, dia
ki€m tra, thi két thiic hoc phan; diém  dao
- Tuyén truyén ngdy thanh 1ap Quan doi nhan tao  Bao
A A NI £ \ \ Loc co
dan Viét Nam va ngay hoi Qudc phong toan ké hoach
dan 22/12. Tham gia cac hoat dong do Poan thuong
truong phat dong; xuyén theo
Nhéc nhé HSSV thuc hién di n doi, kiém
- Nhac nhd ‘ uc hién dung ndi quy tra, don
cia Thu vién vé muogn tra sach; can bo 16p ddc  thue

hién.
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theo doi, quan 1y chat che, bao cao kip thoi
cac tinh huéng, su viéc dot xuit cla 16p (néu
c0);

- Hoan thién thu tuc dé nghi kip thoi ddi voi
cac HSSV bao luu két qua hoc tap, budc thdi
hoc, xin théi hoc (néu c¢6) ndp vé phong cong
tac HSSV;

- Chuén bji hd so cong tac gido vién chu
nhiém phuc vu cho cong tac kiém tra, kiém
soat no1 bd dot 1 nam hoc 2025-2026 cua
truong;

- Thuc hién cac nhi€ém vu khéc theo yéu cau,

ké hoach cua nha trudng.

01/2026

- Tuyén truyén, phat dong thi dua trong
HSSV 1ap thanh tich trong hoc tap, rén luyén
chao mung 76 nim ngay truyén thong phong
trao HSSV Viét Nam va hoi SV Viét Nam
(09/01/1950- 09/01/2026);

- Pinh huéng HSSV chuan bi ndi dung ddi
thoai vo1 Hi€u trudng va lanh dao céc phong,
khoa;

- Quan triét, nhic nho, giam sat HSSV thue
hién nghiém tic quy ché trong kiém tra, thi
két thuc hoc phén;

- Tim hiéu va giai quyét kip thoi nhiing van
dé nay sinh d6i voi HSSV, dic biét dbi véi
HSSYV sa stt trong hoc tap, rén luyén;

- C6 ké hoach thuong xuyén lién hé trao ddi
v6i phu huynh HSSV, dic biét dbi vai HSSV
khong chuyén can trong hoc tap, thiéu y thic
trong tu dudng reén luyén;

- Thyc hién cong tac danh gia két qua rén

Giao vién
chu nhiém

Lanh dao
Khoa, dia
diém dao
tao Bao
Ldc co
ké hoach
thuong
Xuyén theo
di, kiém
tra, don
ddc  thuc
hién.
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luyén cuia HSSV hoc ky I, ndm hoc 2025-
2026 (phd bién quy dinh, tiéu chi danh gia,
GVCN chu tri huéng dan thyc hién viéc danh
gia két qua rén luyén cua timg HSSV 16p
minh theo ding quy trinh; binh xét hoc bong
KKHT...);

- Thong bao lich thi lai cac mon, nhic nh&
HSSV 6n tap thi lai theo lich cta céac khoa;

- So két cong tac gido vién chi nhiém HK I,
NH 2025-2026;

- T6 chitc cho HSSV 16p minh lao dong tong
vé sinh trude khi nghi tét Nguyén dén;

- Phé bién cac nodi dung HSSV can thuc hién
trong thoi gian HSSV trd vé dia phuong nghi
Tet.

02/2026

- Sinh hoat 16p theo chu diém "Mimg Dang,
mung xuan".

- T chtc cac hoat dong phu hop, tuyén
truyén chao mimng 96 nim ngdy thanh lap
bang Cong san Viét Nam (03/02/1930-
03/02/2026) va don Tét Nguyén dan Binh
Ngo 2026;

- Tuyén truyén quan triét HSSV chip hanh
nghiém tac cac quy dinh vé vé sinh, an toan
thuc pham; chip hanh nghiém tic cic quy
dinh vé& an toan giao thong; c6 ¥ thirc phong
chéng t¢ nan xa hoi; tuyét doi khong ué)ng
ruou, bia khi didu khién phuong tién giao
thong. Nghiém cAm san xut, tang tr{r, van
chuyén, mua ban, sir dung trai phép cac loai
phao, vii khi, vat liéu nd, cong cu hd trg, do

choi nguy hiém bi cam;

Giao vién
chu nhiém

Lanh dao
cac Khoa,
dia  diém
dao tao
Bao Loc
co ké
hoach
thuong
Xuyén theo
doi, kiém
tra, don
ddc  thuc
hién.




7

- Nop két qua rén luyén, hoc tap HSSV cua
16p minh vé khoa chuyén mén, phong chirc
ning theo quy dinh; to chuc so két 16p hoc ky
I, nam hoc 2025-2026;

- Nhic nho HSSV thyc hién nghiém tac céc
noi dung trién khai ciia Nha truong vé cong
tac HSSV trong dip nghi Tét Nguyén dan
2026;

- Nhic nhd HSSV thuc hién ding ndi quy
cua truong; hoan thanh céc thu tuc hanh
chinh khac theo quy dinh; can bg 16p theo
ddi, quan 1y né nép hoc tap cua 16p;

- Pon ddc HSSV ndp hoc phi, BHYT, va cic
khoan thu khac theo quy dinh ctua nha truong.

3/2026

- Tuyén truyén, quan triét HSSV thuc hién
nghiém chinh cac chu truong cua DPang,
chinh sach, phap luat cua Nha nudc, nhiing
ndi quy, quy dinh cua nha trudong. Tap trung
nhic nhé HSSV canh gidc véi nhitng hoat
dong tuyén truyén t6n gido, t6 chirc hoi nhém
trai phap luat & trong va & ngoai nha truong,
st dung cac nén tang mang xa hoi dung phap
luat. Tang cuong nam bt tinh hinh dién bién
tu tudng trong HSSV va bao céo kip thoi
nhitg vin dé bat thuong v6i khoa chuyén
mon, phong chiic nang theo quy dinh;

- Nhic nhé can bd 16p theo ddi, quan 1y 16p,
bao céo kip thoi cac tinh huéng, su viéc dot
xut cta 16p (néu cb);

- Gui thong bao két qua hoc tap, rén luyén
hoc ky I nam hoc 2025-2026 t61 HSSV va gia
dinh HSSV;

Giao vién
chu nhiém

Lanh dao
Khoa, dia
diém  dao
tao Bao
Loc co
ké hoach
thuong

Xuyén theo
doi, kiém
tra, don
ddc  thuc
hién.




8

- Trién khai, tuyén truyén téi HSSV thi dua
lap thanh tich chao ming ngay Qudc té Phu
nir 08/3 va ky niém 95 nam ngay thanh lap
Poan Thanh nién Cong sian H6 Chi Minh
(26/3/1931-26/3/2026);

- Nhic nhd HSSV thuc hién dung ndi quy
cia Thu vién vé muon tra sach; hoan thanh
cac thu tuc hanh chinh khac theo quy dinh;

- Giai dap cho HSSV céc ndi dung vé ché do
chinh sach HSSV (mién giam hoc phi, trg cap
x4 hoi, ho tro chi phi hoc tap...);

- Khuyén khich, huéng dan, tao diéu kién va
tu van cho HSSV tham gia nghién ctru khoa
hoc, khoi nghiép-déi moi sang tao, ren luyén
tay nghé, tham gia hoat dong cua céc cau lac,
tu van gidi thiéu viéc lam, gido duc k¥ ning
sdng... trong nha truong;

- Sinh hoat 16p theo chu diém "Ngay hoi
Poan vién thanh nién véi van dé 1ap than, lap

nghiép".

4/2026

- Nhic nho, quan triét HSSV thuc hién
nghiém tic Quy ché thi va kiém tra hoc ky II,
nam hoc 2025-2026 dé HSSV khong vi pham
Quy ché;

- Pay manh tuyén truyén, giam sat HSSV
thuc hién cac quy dinh nhu: ty quan v¢ sinh
giang duong, vé sinh khudén vién theo khu
vuc dugc phan cong, deo thé HSSV khi di
hoc, tham gia cac hoat dong & trong truong,
né nép tac phong lén 16p, khai bao thay do6i
chd ¢ ndi, ngoai tru (néu co);

- T6 chirc cac hoat dong tuyén truyén, chao
mung ky niém ngay Gidi phong Mién Nam,

Giao vién
chu nhiém

Lanh dao
cac Khoa,
dia  diém
dao tao
Bao Loc
co ké
hoach
thuong
Xuyén theo
doi, kiém
tra, don
ddc  thue
hién.
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thong nhat dat nudc (30/4); Ngay Quoc té
Lao dong 01/5;

- Thyc hién cac nhiém vu khac theo sy phan
cong cua khoa va nha truong.

5/2026

- Tuyén truyén, nhic nhd HSSV thyc hién
nghiém tac dudng 16i, chu truong cia Pang,
chinh séach, phap luat cua Nha nudc, nhiing
ndi quy, quy dinh cua nha truong. Tap trung
nhic nhé HSSV canh gidc véi nhitng hoat
dong tuyén truyén t6n gido, t6 chirc hoi nhom
trai phap luat & trong va & ngoai nha truong.
Tang cuong nim bét tinh hinh dién bién tu
tudng trong HSSV va bdo cao kip thoi nhitng
van dé bat thuong voi Phong chirc ning theo
yéu cau;

- Pay manh tuyén truyén, giam sat HSSV
thuc hién cac quy dinh nhu: Ty quan, ty gidc
vé sinh giang duong, v€ sinh khuon vién theo
khu vuc dugc phan cong, deo thé HSSV khi
di hoc, tham gia cac hoat dong & trong
truong, trang phuc, né nép, tac phong 1én
16p...;

- Chén chinh HSSV thyc hién né nép, ¥ thirc
hoc tap va ren luyén, tham dy nghiém tic ky
thi hét hoc phﬁn hoc ky II, nam hoc 2025-
2026;

- Nhic nh¢ HSSV thuc hién dung ndi quy
ctia Thu vién vé muon tra sach; hoan thanh
cac thu tyuc hanh chinh khac theo quy dinh;

- T6 chirc cac hoat dong tuyén truyén, chio
mung ky niém 136 nam ngay sinh cua Chu
tich H6 Chi Minh (19/5/1890-19/5/2026);

- Huéng dan HSSV tham du hoc GDQP-AN

Giao vién
chu nhiém

Lanh dao
Khoa, dia
diém  dao
tao Bao
Loc co
ké hoach
thuong
Xuyén theo
doi, kiém
tra, don
ddc  thuc
hién.
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theo ké hoach cta nha truong va TTGDQP-
AN-Truong Pai hoc Pa Lat.

10

6/2026

- Trién khai cho HSSV céc hoat dong tinh
nguyén, tham gia chién dich tinh nguyén hé
2026 theo KH cua Boan TN;

- Sinh hoat 16p theo chi diém "Tinh nguyén
vi cong dong";

- Chén chinh né nép, y thirc hoc tap va rén
luyén, tham du nghiém tac ky thi hét hoc
phan hoc ky II nim hoc 2025-2026;

- Nhac nh¢ HSSV thuc hién dung ndi quy
ctia Thu vién vé muon tra sach; hoan thanh
cac thu tuc hanh chinh khéac theo quy dinh;

- Tuyén truyén, quan triét HSSV thuc hién
nghiém chinh cac chu truong, chinh sach,
phap luat cia Pang, Nha nudc, nhitng nodi
quy, quy dinh cta Nha truong. Tap trung
nhac nhé HSSV canh giac voi nhitng hoat
dong tuyén truyén tén gido té chirc hoi nhom
trai phap luat ¢ trong va ¢ ngoai nha truong.
Tang cudng nim bat tinh hinh dién bién tu
tudng trong HSSV va bao cao kip thoi nhiing
van dé bat thuong véi Phong chirc ning theo
yéu cau;

- Pay manh tuyén truyén, giam sat HSSV
thuc hién cac quy dinh nhu: ty quan, tu giac
vé sinh giang duong, v¢ sinh khudn vién theo
khu vuc dugc phan cong, deo thé HSSV khi
1én gidang duong va tham gia cac hoat dong
clia truong, né nép tac phong 1én 16p;

- Quan triét cho HSSV tham du tuan Sinh

hoat chinh tri cudi khoa;

Giao vién
chu nhiém

Lanh dao
Khoa, dia
diém  dao
tao Bao
Loc co
ké hoach
thuong

Xuyén theo
di, kiém
tra, don
déc  thuc
hién.
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- Tong hop né nép hoc tip & két qua rén
luyén ctia HSSV; Phan loai két qua rén luyén
hoc ky, ca niam, toan khoa; Tong hop két qua
thi dua khen thudng, hoc bong KKHT hoc ky
II nam hoc 2025-2026.

11

712026

- B4o c4o né nép hoc tip & két qua rén luyén
cua HSSV nam hoc 2025-2026, bao cao khoa
va Phong Co6ng tac HSSV trudéc ngay
15/7/2026;

- T6 chtic cho HSSV lao dong tong vé sinh
trudc khi nghi he;

- Hoan thién hd so cong tac gido vién chu
nhiém phuc vu cho cong tac kiém tra, kiém
s0at ndi bo cudi nim hoc cua truong;

- Nhic nhd HSSV thyc hién nghiém tlc céc
noi dung trién khai ciia nha truong vé cong
tdc HSSV trong dip nghi hé nam 2026;

- Hoan thién cac diéu kién xét tot nghiép cho
HSSV cubi khod.

Giao vién
chu nhiém

Lanh dao
cac Khoa,
dia  diém
dao tao
Bao Loc
co Kké
hoach
thuong
Xuyén theo
doi, kiém
tra, don
déc  thuc
hién.

Trén day la ndi dung, ké hoach cong tac gido vién chi nhiém nam hoc 2025 - 2026

mang tinh dinh huéng, dé nghi cac khoa chuyén mén, gio vién cht nhiém cac 16p cin cir
vao tinh hinh cu thé, thuc té cua khoa, cua 16p dé xay dung ndi dung, ké hoach cong tac
ctia khoa, cua 16p ting tuan, thang, hoc ky mot cach phu hop véi thuc té cua don vi minh
va to chirc thue hién c6 hiéu qua./.

Noi nhdn:
- BGH,;

- Céc phong, khoa, GVCN;
- Luu: VT, P.CTHSSV.

Bui Quang Son
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